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PALAU COMMUNITY COLLEGE
CLASSIFIED STAFF ORGANIZATION

By-~Laws

Article I — Name, Address. and Location

The official name of this organization shall be known as “Palau Community
College Classified Stafl Organization (CSO)”.

The mailing address shall be at P.O. Box 9, Koror, Palau 96940.

The principle office of this organization shall be located at Palau Community
College (PCC) main campus in Koror, Palau.

Article II — Purpose

To promote the interests and to meet the needs of all classified staff of the college.
To protect and secure the rights and privileges of all classified staff of the college

To promote and strengthen good relationship between the staff, faculty, students,
and administration, and Palauan society as whole.

Article 111 — Membership

Open membership
All classified staff employed at Palau Community College are eligible to become

members of this orga.nization,(()l\ Pa,r{- {’(m_ﬂ, -'rftL\\ me That are not(n mmg@\'\
S and not fredcher).
Membership Duties

All members must participate in all organization activities. Any inactive member
may be withdrawn or have his/her membership terminated by majority of the

organization’s membership.

Article 1V — Officers

The officers of this viganization shall consist of a president, vice president,
secrelary, and a treasurer; and each shall carry out the usnal duties of the office to
which he/she has been elected.

The election of officers shall be held cvery two years on the third Friday of
January and with the first election conducted on 01/19/2007. This election was
conducted pursuant to memorandum dated 12/21/2006 issued by President Tellei.



Section 3: The officers shall hold post for two years and are eligible for reclection. If a
vacant post exists, the officers will appoint a replacement to serve the remainder

of that term.

Section 4: An officer may be removed from office by majority vote of the entire
organization membership for failing to carry out the duties and responsibilities of

his/her office.

Section 5: Duties of Elected Officers:

a. President
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Shall preside at all organization’s meetings.

Shall serve as a spokesperson of the organization.

Shall countersign all official & financial documents of the
organization.

May call special meetings.

Shall serve in college committees as deemed necessary by the college

officials.
Shall have the power to create committees and appoint members.

b. Vice President
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Shall act as a floor leader in all organization.
Shall perform the function of the president during his/her absence.

c. Secretary
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Shall record the minutes of all organization’s meetings.

Shall take roll call of all organization’s meetings.

Shall maintain correspondence and non-financial record of the
organization.

Shall prepare an agenda of meeting and distribute it at least one day
before a meeting is called.

In the absence of the president and vice president, he/she shall perform
the functions of the office of the president.

d. Treasurer
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Shall keep record of all financial transactions.
Shall give financial report in all organization’s regular meetings.
Shall sign all financial documents of the organization.

Article V -- Meeting

Section 1: Regular meetings shall be held on last Tuesday of each month., @eﬂuce, # of ""‘hﬂ)

Section 2: Special meetings may be called upon by the president as set forth in this by-laws.












